Doctors Guide to Updating ADA Profile
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1. Go to www.ada.org and log in with your user information.

Home > Login = B +Share
Login
ADA Login > x
4 ADA Login
Find/Reset Password

The page you have requested requires user authentication.
Join/Renew

First time login: All dentists and dental students have a pre-existing
ADAID number. Members can find their ID number on their membership
card, nonmembers can contact the ADA. Can't locate your User ID?
Contact the Member Service Center at 1.800.621.8099 (8:30 am. - 5
p.m. CST M-F) or mscpassword@ada.org for assistance

Returning login: Enter your User ID (ADA number or custom ID created
by you such as emai), along with your password. Forgot your User ID?
Contact the Member Service Center at 1.800.621.8099 (8:30 am. - 5
p.m. CST M-F) or mscpassword@ada.org for assistance.

Forgot your password? ' = )2

Reset your sword here
oo M,

User ID
Password

[J Remember me

I

2. Enter the User ID (ADA Member Number) and Password in the appropriate fields. If
you are not sure of your member number and password, contact the Member Service
Center at 1-800-621-8099 for assistance. You should be directed to the home page of
your ADA Profile page.


http://www.ada.org/
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My ADA | About the ADA | Contact | Logout
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Update Profile >

3)
Update Address and Phone Number > - —)
View My Member Directory Profile >
view My Find-a-Dentist Profile >

Click on Update Profile. Under the update profile section you can make changes and
add information to the profile.
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- Home > Member Center > My ADA > Update Personal Profile = [ +Share
Profile

Update Personal Frofile
Update Personal Profile
Updated Practice Information

| NOTE: Changes made on this page will update your information for all ADA communications.
& === Update Address, Phone

Number and Office Hours
* designates required fiekds
Update Social Media Profile Photo Update

Update Other Organizations

Memberships
— _ Please select an image on your computer (4MB max) by clicking the

There are five categories used to make changes and add information to the profile:

o Update Personal Profile

o Update Practice Information

o Update Address, Phone, and Office Hours
o Update Social Media

o Update Other Organizations Memberships



Updating Photos

. Hame > Member Center > My ADA > Update Personal Profile = g +Share
Profile

LUpdate Perzonal Profile
Update Personal Profile
Update Address, Phone

Number and Office Hours NOTE: Changes made on this page will update your i ion for all ADA

Change Your Password
~ designates required fiskis

Profile Photo Update

Piease select an image on your computer (4MB max) by clicking the
"Choose Fila” button. Then click the "Continue" button to upload the
image to the server and save your profile. I your sttschment size exceads
the allowable limit (4MB), you will receive an error message.

Personal Information Update

User ID mbrada
Prefic Sir
First Name Crganization =

1. Photo submissions must follow ADA guidelines. Click the Browse button and locate the
photo you would like to post online.

|« Pictures » Public Pictures » Sample Pictures Search Sample Pictures R ADA ebusiness.ada.org x

Organize v New folder =~ O 0

-

© Favorites — Pictures library
Sample Pictures

Arrange by: Folder » Profile = B + Share

I Desktop
- Libraries
2, Documents
i ion for all ADA

& Music

&8 PiL-ﬁ) Chrysanthemum
& Nture:
) :

Public Pictur

| Sample Pictu i .
g Ttem type: JPEG image an image on your computer (4MB max) by clicking the
& Videos . i "Continue"
L Date taken: 2/11/2008 11:32 AM Tulips button. Then click the "Continue” button to upload the
R Mixon, Glenda Rating: 5 Stars erver and save your profile. If your attachment size exceeds
| AppData Dimensions: 1024 x 768 it (4MB), you will receive an error message.

&1 Contacts Size: 548 KB

File name:

2. Once you have located the photo you would like to use, double click to upload.



Fiome > Ty A Fratle T
Profile

Updiate Personal Profe
Update Personal Profile

Update Address, Phane.

Number and Offce Hours HOTE: Changes made on this il your ion for all ADA
Ghange Your Password
- sesates requred st
Profile Photo Update

Phease salest an image on your somputer (4ME max) by elcking the.
“Ghoose File” button. Then click the “Coninus” button to uplosd the
i ‘and save your profike. i

the sllowsble limit (4MB), you will reseive an error message.
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Personal Information Update:

User D mbrads

Prefx or

Fist Mame. Orgenization :
Middle Nome

Last Name ‘American Dental Association -
Suffx
Ful Neme Dr Organization Ameican Dental Association

T 1 P o e D ppean o ST ADA cocumants

Primary Emeil | aptify@aca.og
Addresa For ADA Informason: Your primary €T oCress 10
78720007 504, per ADA Py il oy b avaliDe 10

5 ) memoers of e ADA i Ine memaer poie page.

Jammp __

3. The photo should now appear on your Profile.

a. Click the Save Changes button.

Home > Member Center > My ADA > Update Personal Profile = B +Share
Profile

Update Personal Profile > |
N Your profile has been saved successfully
Update Address. Phene Update Personal Profile —_|J
Mumber and Offioe Hours

NOTE: Changes made on this page will update your ion for all ADA

Ghange Your Password

- sesgnates requies Bee
Profile Photo Update.

Flease select an image on your computer (4MB max) by clicking the
"Choose File” button. Then elick the "Confinue” button to upload the
image fo the server and save your profile. If your stiachment size exceeds
the allowsable limit (4MB), you will receive an eror messsge.

Remave | |[ Browse...

Personal Information Update

User 1D mbracds
Prafix or
First Name Organization -

4. A message will appear confirming the photo has been saved.



Updating Practice Information

1. Under the update Practice description tab you may add the following information:

o Practice Description

o Years in Practice

o Insurance/Payment Methods
o Languages Spoken

o Websites

Profile
Update Personal Profile _
Update Practice
‘ Updated Practice >
information Please edit your practice information and click the "Save Changes" button at the bottom of the form or click
Updale Address, Phone ‘Cancel" to exit to the main menu.
Number and Office Hours
Update Social Media (T (e L, 20
Update Other Organizations o .
Memberships Description
Change Your Password
A mevdimurm of 255 charscters may be entered.
Based on years since dental school graduation.
Insurance NO
Accepted
Payment *
Accepted
(Viss, MasterCard, checks, debit cards, financing availsble, efe.)
A maximum of 100 characters may be entered.
b Lo o




Languages Afrikaans
Spoken Albanian A
Arabic
Armenian
Azerbaijan
Belarusian
Bengali
Bosnian v

Rulmarian

Languages Spoken (other than English). To add a language,
highlight the language af the fop and then click the add buffon. To
remove & language, highlight the selection on the bottom and click
the remove butfon.

e.g. www.ada.org

2= EXEIEEE

2. After you have entered applicable information, click on Save Changes.

Home = Member Center = My ADA = Update Personal Profile = B +5hare
Profile
Updsfe Perzonal Profile ) = )
: Your profile has been saved successfully <
Updste Address, Phone Update Personal Profile )/
Mumber and Cffice Hours
MNOTE: Changes made on this page will update your i ion for all ADA

Change Your Password

3. A message will appear confirming the information has been saved.




Updating Address, Phone, and Office Hours

Home > Member Center > My ADA > Update Address
Profile

Update Personal Profile
Update Your Addre

Updated Practice

Information
Selectyour Address Add New Address p
- Update Address, Phone )
Number and Office
Hours Address Book

Update Social Media

Business Address v
e e L
Memberships United étates
Change Your Password
Edit Address

1. Click on the Edit Address tab.

Your Business Address
Address 2152 McCulloch Blvd N Ste C *
Address Line 2
Address Line 3
~
Country United States * 2
City Lake Havasu City *
State AZ -
Zip Code 86403 *
(Area Code) 928 8545551 *
Phone

2. Make any changes to your main office address. A message will appear at the top of the
screen confirming the information has been saved.



Find A Dentist and Members Directory Settings
Display this address in the online directory n,
Display a map for this address 3)
Make this my primary address O

- ~r
Practice Name Dental Specialists of NW Arizona 3)) -’l
A L)

Office Hours
Monday 05:00AM to 05:00PM
Tuesday 08:00AM to 05:00PM
Wednesday 08:00AM to 05:00PM 3 bl7_|
Thursday 08:00AM to 05-00Pm 2 —l«_'/ll'-‘
Friday Close to Close
Saturday Close to Close
Sunday Close to Close

4 Exmesm

Select the Display boxes to ensure the Profile appears online.
a. You may also add a Practice Name

b. Practice Office Hours.

After you have entered your information, click Save Changes. A message will appear at the
top of the screen confirming the information has been saved.



Update Social Media

MEMBER CENTER EDUCATION/CAREERS SCIENCE/RESEARCH ADVOCACY PUBLICATIONS PUBLIC PROGRAMS

Home > Member Center > My ADA > Update Social Media B +Share
Profile

Updale Personal Profile . )
Update Social Media
Updated Practice Information
Personal listing will only appear in the Member-only Directory. Practice listing will appear in the Public Find a
Update Address, Phone " 1y abpe: o i " o

Number and Office Hours Dentist Search.

d
1J ‘ Update Social Media > Update Social Media

Update Other Organizations

Memberships N
Media Type Please select

‘Change Your Password
Media Please select
Media Address *

1. Click the Update Social Media tab.

Update Social Media

Personal listing will only appear in the Member-only Directory. Practice listing will appear in the Public Find a
Dentist Search.

Update Social Media

Media Type Please select
Personal ar
Media Practice * /
M

Media Address

Save Changes p Add New Media m

2. Selectthe Media Type. Important, if Personal is selected the information will not display
online.



Home > Member Center > My ADA > Update Social Media = B + Share

Update Social Media

Personal listing will only appear in the Member-only Directory. Practice listing will appear in the Public Find a
Dentist Search

Update Social Media

Media Type Please select N

Media Please select
FaceBook

Media Address Twitter * P4
LinkedIn _)

Save Changes p Add New Media m

3. Next select the type of Media; Facebook, Twitter and/or LinkedIn.
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Home > Member Center > My ADA > Update Social Media = B + Share
Profile

Update Personal Profile . R
Update Social Media
Updated Practice Information

Personal listing will only appear n the Member-only Directory. Practice listing wil appear in the Pubiic Find a
Update Address, Phone "9 Iy appe: ly Ty ing will appe:

Number and Office Hours Denist Search

Update Sovial Media b Update Social Media

Update Other Organizations.

Memberships *
Media Type Please select

Change Your Password X x
Media Please select

- - 4
4a. cmemm

4. Enter the Media Address (IP address). Example: http://www.facebook.com/drmanutalreja.

a. Nextclick Save Changes. A message will appear at the top of the screen confirming
the information has been saved.
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http://www.facebook.com/drmanutalreja

Update Other Organizations Memberships

Update Personal Profile L .
Other Organizations Memberships
Updated Practice Information
Please edit your membership information and click ihe "Save Changes” bution at the botiom of the form or click
Jpaate Adaress, Phone “Cancer"to ext to the main menu,
Number and Office Hours .
/ Update Social Media Update Other Organizations
Update Other Organizations
Memberships _
Available the American Dental Association
Organizations f Oral & Maxi ial Path A
Change Your Password  Pedatnc Dentisty
ation of Oral & Maxillofacial Su
n College of Prosthodontists
ation of Orthodontists
demy of Oral & Maxillofacial Radi
tion of Public Health Dentistry Y
Armari Aanms ~f DarinAnntninm
]
American Academy of Periodontology
Your Organizstions. To sdd ah organization, highight the
Organization st ihe top and then cick the add button. To remove:
an organization, highiight the sefection on the botiom and cick the
remove buton.
Save Changes ) Cancel

1. Click the Update Other Organizations/Memberships tab.

Update Personal Profile L .
Other Organizations Memberships
Updated Practice Information

Please edit your membership information and click the "Save Changes” button at the bottom of the form or click

Update Address, Phone “Cance to exit to the main menu

Number and Office Hours

Update Social Media Update Other Organizations
Update Other Organizations
Memberships ~
Available Alliance of the American Dental Association
Change Your Password Organizations n Academy of Oral & Maxillofacial Path A

n Academy of Pediatric Dentistry
n A ion of Oral & Maxillofacial Su 'S )
n College of Prosthodontists /
n Association of Orthodontists

M

al
n Academy of Oral & Maxillofacial Radi
n A ion of Public Health Dentistrny

n Aradamy af Darindnntninm.

—— ECEETN
' & American Academy of Periodontology
/ a
I
—— k1

Your Organizations. Ta add an organization, highiight the
organization at the top and then ciick the add button. To remove
an organization, highlight the sefection on the botiom and clic the
remove button.

Save Changes ) Cancel

2. Select the Organization from the dropdown menu.

a. Press Add. Only organizations recognized by the ADA can be added to member
profiles. Next click Save Changes. A message will appear at the top of the
screen confirming the information has been saved.
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